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JloJIZKHOCTHASI MHCTPYKUMSI 1eJI0ONPOU3BOANTENSI

1. O611e moJ1o:KeHus

1.1. Hacrosimas  DOJDKHOCTHAsE  MHCTPYKIUsA — pa3pabotaHa Ha  ocHoBe  «EmmnHoro
KBIM(UKAIIMOHHOTO CIIPAaBOYHUKA JOJKHOCTEH pPYKOBOJIUTENEH, CHEHHATUCTOB U APYTrUX
cIyKamux», pazaensl «OO0IIeoTpaciaeBbie KBaTU(UKAIMOHHBIE XapaKTePUCTHKH JIOKHOCTEH
pabOTHUKOB, 3aHATBHIX HA MPEANPUATUAK, B  YUPSKICHUSIX M  OpraHU3anmusx» U
«KBanudukanmoHHble XapaKTEPUCTUKU JOJDKHOCTEH pabOOTHUKOB, 3aHATHIX B  HAy4YHO-
HCCIEAOBATENIbCKUX  YUPEKIACHUSAX, KOHCTPYKTOPCKHUX, TEXHOJOTMYECKUX, IPOEKTHBIX U
M3BICKATEIbCKUX OpraHu3anusx», yrBepxkaeHHoro I[locranoBinenumem Muntpyna PO Ne 37 ot
21.08.1998r B pepakuuu ot 15.05.2013r; B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne273-D3 ot
29.12.2012r «O6 obpazoBanuu B Poccuiickoit @enepanun» B penakiuu ot 2 utons 2021 rona;
Tpynoseim Konekcom P® u npyrux HOpMaTHUBHBIX IMPABOBBIX aKTOB, PETYIHPYIOLIUX TPYIOBbIE
OTHOIIEHUS MeX 1y pabOTHUKOM U pabdoroaareneM B Poccuiickoit denepannu.

1.2. JlaHHBII JTOKANbHBIN aKT yCTaHABIMBAET OCHOBHBbIC (DYHKIIMHU, JOJKHOCTHBIE OOS3aHHOCTH
JIETIOTIPOU3BOIUTENS B IIIKOJIE, a TAKXKE OMpPEAENsieT MpaBa U OTBETCTBEHHOCTb, PETIAMEHTHUPYET
B3aMMOOTHOIICHHSI, & TAKXKE CBSI3U MO JOHKHOCTH B KOJIJIEKTUBE 00Pa30BaTEILHOTO YUPEHKICHUS.
1.3. Jlenonpon3BoAuTENb Ha3HAYAETCS U OCBOOOXKIAETCS OT 3aHUMAEMOM JTOKHOCTH TUPEKTOPOM
00111e00pa30BaTeNbHOTO YUPEXKICHUS B TMOPSAKE, YCTAHOBICHHOM TPYIOBBIM JOTOBOPOM C
paboTHUKOM U B cooTBeTcTBUU ¢ TpynoBsiM kogekcom Poccuiickoit denepanun.

1.4. Ha 10/KHOCTD AETONPOU3BOIUTENS IPUHUMAETCS JIUIIO:

* UMEIOIIee HavalbHOE TpodeccroHambHOe 00pa3oBaHue 0€3 MpPEIbsBICHUS TPEOOBAHHM K
CTaKy paboThI WK cpeaHee (MOJIHOE) 001Iee 00pa30BaHKe U CHEIUAIBHYIO TOJITOTOBKY 110
YCTaHOBJICHHOW MporpaMMe 0e3 MpeabsaBIeHUs TPEOOBAHHM K CTaXy PabOTHI,

* COOTBETCTBYIOIIEE TPEOOBAHUSIM, KACAIOIIMMCS MPOXOXKICHUS TMPEABAPUTEIBHOTO (TpH

MOCTYIUIEHHH Ha Pa0OTy) W TMEPUOJUYECKHMX MEAUIHMHCKHX OCMOTPOB, BHEOUEPEIHBIX
MEIULIMHCKUX  OCMOTPOB 1O  HampaBleHHIO  paboTojarens,  00sI3aTEIbHOTrO
MICUXUATPUUECKOTO OCBUIETENLCTBOBaHUS (He pexxke | pasa B 5 neT), npodeccnoHaabHOM
TMTUEHUYECKON MOATOTOBKM M aTTecTalnuu (IpuU mpueMe Ha paboTy M jganee He pexe 1
paza B 2 roja), BaklMHAILlMM, a TaKKe HMMEIOIIEE JINYHYIO MEAMIMHCKYIO KHHUXKKY C
pe3yabTaTaMi METUIIMHCKUX 00CIIeIOBaHUM U 1a00paTOPHBIX UCCIIEAOBAHHM, CBEACHUIMU
O TpHUBHUBKaxX, IEPEHECEHHBIX MHMPEKIMOHHBIX 3a00JeBaHUAX, O MPOXOXKIECHUU
npodeccnoHaNTbHON TMTMEHUYECKOM MOATOTOBKH U aTTECTALIUHU C I0IYCKOM K padoTe;

* He MMeIolllee OTpaHNYEHUN Ha 3aHATHE TPYAOBOHM AESATENbHOCTHIO B cepe 00pa3oBaHus,
MU310KEeHHBIX B cTraThe 351.1 «OrpaHnyeHusi Ha 3aHATHE TPYAOBOW NESATEILHOCTHIO B
chepe oOpa3oBaHMs, BOCHHUTAHMS, Pa3BUTHS HECOBEPUICHHOJETHHUX, OpPTaHU3allUU HUX
OTIbIXa U O3J0POBIEHUS, MEIUIIMHCKOrO O0O0eCledyeHns, COLUUaIbHOW 3aIlUThl U



COLIMAJILHOTO OOCHyXHBaHUSA, B cdepe AeTCKO-IOHOIIECKOTO CIOpTa, KYIbTYPbl U
HCKyCCTBA C YYaCTHEM HECOBEPIICHHOJETHUX» TpynoBoro Kkonekca Poccuiickon
denepauuu.
1.5. Ha mepuon oTmycka W BPEMEHHON HETPYAOCHOCOOHOCTH JACTONMPOU3BOJUTENS IIKOJBI €ro
00513aHHOCTH BO3JIaratoTCs Ha JIpyroro padoTHUKA 00111e00pa30BaTeIbHOrO YUpexaeHUs. BpeMeHHoe
UCIOJHEHNE 0053aHHOCTEN B 3TUX CIy4asx OCYIIECTBIISIETCS HA OCHOBAaHHM IPUKa3a IUPEKTOpa.

1.6. J1enonpon3BOAUTEIb IIKOJIBI B CBOCH JICSTEITbHOCTH PYKOBOJICTBYETCSI:

* Koncrurymuei u 3akonamu Poccuiickoit deneparuuy;

* ykasamu lIpesunenta u nocranosneHusMu IIpaButensctBa Poccuiickon ®denepauuu, a
TAaK)K€ OpPraHoB MECTHOIO CAaMOYIIPAaBJICHUs, PELICHUSAMU OPIraHOB  YIPABJICHUS
00pa3oBaHKEM BCEX YPOBHEH MO BOIIPOcaM 00pa30BaHMSI M BOCIUTAHUS 00YUarOIINXCS;

* TIOCTAHOBJICHUSIMHM, PACIOPSIKEHUSMH, IPUKa3aMd M HMHBIMM PYKOBOJSLIMMHU U
HOPMATUBHBIMH JIOKYMEHTAMH, OTHOCSIIIIUMUCS K BEJICHUIO JIETIOTPOU3BOJICTBA;

» HaumonansubiM ctangapTomM Poccuiickoin @enepannn «J{emonpon3BoiCTBO U apXUBHOE
nemo» (TOCT P 7.0.8-2013);

« CII 2.4.3648-20 «CaHuTapHO-3MUAEMHOJIOTHYECKHE TpPEeOOBaHUA K OpraHU3alUsIM
BOCITUTAHUS U O0YUYEHUsI, OT/IbIXA M O3JI0POBIICHUS IETEH U MOJIOJCKI;

* CcTaHAapTaMH  yHHU(DHUIMPOBAHHOW  CHCTEMBl  OPTraHU3ALHOHHO-PACHIOPSIUTEIHHOM
JIOKYMEHTAIUH;

* mpaBwiaMu opdorpaduu U MyHKTyalHH;

* TpaBUJAMH U HOPMaMH OXpaHbl TPyJa, MOXKapHOH OE30MaCHOCTU W TPOU3BOICTBEHHOU
CaHUTapuHu;

* VYcraBom 00111€00pa30BaTEIBHOTO YIPEKICHHS;

e IlpaBumamMu BHYTPEHHEro TPYIOBOIO pacHopsiika M JIOKAIbHBIMU IPABOBBIMU AKTaMH
00pa30BaTEIBHOIO YUPEKACHUS.

1.7. Jlenonpou3BOAMTENb IIKOJBI PYKOBOACTBYETCS B CBOeH paboTe HACTOAIIEH HHCTPYKIHEH,
TPYJIOBBIM JIOTOBOPOM, TIPUKa3aMH U PACIOPSHKEHHUSIMH JTUPEKTOpa OO0IIe00pa3oBaTEeIbHOM
OpraHu3allly, a TaKKe UHCTPYKIUSAMHU 110 OXpaHe TPYAa U MOKapHOM 0€30MacHOCTH, HHCTPYKIUSIMHU
IO AKCILTyaTaIlMK KOMMPOBATHHO-MHOXKHUTEIILHOTO 000pY/I0BaHUSI.

1.8. Jlenonpon3BOAUTENb JIOJIKEH 3HATS:

*  TIOJIOKEHUS, HHCTPYKIIUU U IPYTHE PYKOBOIAIINE MAaTEpUaIbl U HOPMATUBHBIC TOKYMEHTBI
M0 YYETY KaJIpOB, BEICHUIO M XPAHEHUIO TPYIOBBIX KHIKEK M JIMUHBIX JIENT PaOOTHUKOB, IO
BEJICHUIO JIETIOTIPOU3BOJICTBA B IIEJIOM;

* TOpSAAOK ydyeTa JIBUKEHHs KaJpOB M COCTaBJIEHHS OTUETHOCTH O COCTOSIHUU TPYJIOBOM
JTUCITUTUIAHBI,

*  JIeNIONPOU3BOJACTBO U €TO BEICHHUE;

*  COBpE€MEHHBIC HH(POPMAIMOHHBIE TEXHOJIOTHH PadOTHI C JOKYMEHTAMH;

*  MOPSIIOK PabOTHI C TOKYMEHTAMU;

*  CXEeMbI JOKYMEHT0000pOTa;

* TMOPSAIOK YCTAaHOBIICHHS HaWMEHOBaHWii mpodeccuii pabounx MU OHKHOCTEH, 00IIero u
HEMPEPBIBHOTO CTa)Ka paOOTHI;

* mpaBuia paboThI ¢ BXOAIIMMH, UCXOASIIUMU U BHYTPEHHUMH TOKYMEHTaAMU;

*  TIOPSAZOK OpPTaHM3AIMH JCJIOMPOU3BOJICTBA, (POPMBI M METOIBI KOHTPOJSI HCIIOTHEHUS,
CTaHJAPTHI HA OPTAaHU3AIMOHHO-PACTIOPSAUTENHHYIO TOKYMEHTAIUIO U YHU(DUITMPOBAHHBIC
CHUCTEMBI JIOKYMEHTAIINH;

*  THUIOBBIE CPOKHU UCIIOJIHEHUS JOKYMEHTOB;

* TIpaBWJIa COCTABJICHUS AHAIMTUYECKHUX CIIPABOK IO OpraHU3aIu PabOThI ¢ JOKYMEHTAMHU
Y KOHTPOJIIO UCTIOJTHEHUS JJOKYMEHTOB;

* MpaBuia JOKYMEHTAlMOHHOTO 00ecrevyeHus NesTeIbHOCTH OpraHu3aluy;

*  BUJBI JIOKYMEHTOB U UX Ha3HAUCHUE;

* [paBWIA U CPOKU OTHPABKU UCXOAIINX JOKYMEHTOB;

*  OCHOBHBIE ITOJIOKEHUS EAMHON rocy1apCTBEHHON CUCTEMBI JEI0NPOU3BOJICTBA;




* cCTaHAapTel  yHU(QHUIUPOBAHHOW  CHCTEMBl  OPraHMW3aIOHHO-PAaCIOPSANTEIHHOM
JOKYMCHTAIlUU,
*  TpaBWJIa XpaHEHUS JE;
* ImpaBuJjia BbIAa4u U UCIIOJIb30BAHUA JOKYMCHTOB U3 C(l)OpMHpOBaHHLIX ACII,
* TpaBmWiIa [IEPE/Iauy JIeN B apXUB OpPraHU3aIH;
* mpaBuia paboThI ¢ TEKCTOBBIMU PEAAKTOPAMH M AIEKTPOHHBIMU TaOIMIaMH, 62301
JIAHHBIX, JICKTPOHHOMH MTOYTOH, MHTEPHET Opay3epamu;
* IpaBuiIa JEJIOBOM MEPEMHUCKH, COCTABICHH U HA0Opa JIEIOBBIX MMHCEM C IPUMEHEHUEM
THUIIOBBIX 00Pa3IOB;
* TpeOOBaHUS IO 3aIIUTE NEPCOHATBHBIX JTaHHBIX;
* OCHOBBI OTUKHU U 3CTCTHUKU,
* TpaBmiIA JIEJIOBOTO OOIICHHUS.
* OCHOBBI OpraHHU3aLUU TPYAA;
*  TIpaBWJIA FKCIUTYaTALH BHIYMCINTEIBHON TEXHUKH.
1.9. enonpousBoaurens JojbkeH ctporo cobmonats Konsenuuio OOH «O mpaBax peOEHkay,
MHCTPYKIHIO 110 OXpaHe TpyJa sl JEIONPOU3BOIUTENS, APyrHe WHCTPYKIMH 10 OXpaHe Tpyaa
IIPY BBIIIOJIHEHUU padoT Ha pabodyeM MecTe, PU IKCIUTyaTallii KOMIIBIOTEPHOU U OPITEXHUKHU.
1.10. [denonpou3BOAUTENb IOJDKEH NPONUTH OOy4eHHWE M HMMETh HaBBIKM B OKa3aHUH IEPBOM
ImoMomH1 mnocCTpagaBIIMM, 3HATb IMOPAAOK HeﬁCTBHﬁ IIpy BO3HUKHOBCHHHU IIOXKapa WA WHOM
Ype3BBIYAHHON CUTYaIlMU M BaKyalluu B 0011e00pa3oBaTeIbHON OpraHu3aluy.

2. OyHKuM"

enonpouszsodumens wkonvl ocywecmsisiem ciedylowue QYHKYuu:

2.1. OGecrieueHne UH(GOPMATMOHHO-CIIPABOYHOTO OOCITYKMBAHUS 110 JIOKYMEHTaM HIKOJIbI, UX ydeTa
Y XpaHCHHUSI.

2.2. Beenue 1enonpou3BO/ICTBA MO KaHIIETSIPUU 00111e00pa30BaTeIbHOTO YUPEKICHHS.

3. JI0JZKHOCTHBIE 00SI3aHHOCTH

Lenonpouzeooumens wkonvl 8binonHsAem cieoyrouue 00NIACHOCHHbIE 00A3AHHOCIU!

3.1. IIpuHUMaeT U perucTpupyeT KOPpeCHOHICHIIMIO, HAMPABIsAET €€ 3aMECTUTENAM AUPEKTOopa
0011e00pa30BaTENBHOIO YUPEXKIECHUS, CTPYKTYPHBIM NOJIpa3AeICHUSIM.

3.2. B cooTBeTCTBUU C pe3otoLnell IUPEKTOpa NepeaaeT JOKYMEHThI Ha UCTIOIHEHUE, 0OpMIIsSeT
perucTpaIoHHbIe KAPTOYKHU MU CO3/aeT OaHK JaHHBIX.

3.3. Benmer kapToTeKy ydera MpPOXOXKJIEHHS JJOKYMEHTAJbHBIX MAaTepHalIOB, OCYIIECTBISET
KOHTPOJTb MIX MCITOJTHEHHS, BBIJAET HEOOXOIUMBIE CIIPABKHU TI0 3aPETUCTPHUPOBAHHBIM JOKYMEHTAM.
3.4. OTnpaBiseT UCTIOJHEHHYIO TOKYMEHTAIIHIO 110 aJjpecaTaM.

3.5. Bener yder nosrydaeMol M OTHPaBISEMON KOPPECIOHACHIMHU, CUCTEMATU3UPYET U XPAHUT
JTOKYMEHTBI TEKYIIET0 apXuBa.

3.6. Bener paboTy 1o co3aHUIO CIPABOYHOTO ammapara Mo J0KyMeHTaM, 00eCTICUMBAET yI00HBIH
1 OBICTPBIN UX TTOUCK.

3.7. IllogroraBnuBaeT W CAACT B apxuB OO0IIC0OPa30BATEIHLHOTO YUPEKICHUS JOKYMEHTAIbHBIC
MaTepuaibl, 3aKOHYEHHBIE  JEJONPOU3BOACTBOM,  PETUCTPAIIMOHHYIO  KAapTOTEKy  HJIU
KOMITBIOTEpHBIE OAHKHU JTaHHBIX, COCTABIISCT OMUCH JIeT, TepelaBacMbIX Ha XPaHEHHE B apXUB.

3.8. ObecneunBaeT COXpaHHOCTh MPOXOAALICH CITy>KEOHOM TOKYMEHTalUH.

3.9. OcymectBnsier WH()OPMAMOHHO-CIIPABOYHOE OOCITY)KMBaHHWE IO JTOKYMEHTaM KaHIICISIPUN
00pa30BaTEIHHOTO YUPEHKACHHS.

3.10. OcymectBiser 00paOOTKY W JBW)KEHHE OTHPABISIEMBIX ¥ BHYTPEHHHX JIOKYMEHTOB,
KOHTPOJIUPYET MPAaBUIIBHOCTh MX COTJIACOBAHUS U O(OPMIICHHUS.

3.11. OOGecmeumBaeT y4eT W PETUCTPAIIMIO  HWCIOJHEHWS  TOPYYEHHH  JAWpEeKTopa
00111e00pa30BaTEIbHOTO YUPEKICHHUS.

3.12. Bener KHUTY NPHUKA30B, 11€4AaTACT MPUKA3bl 110 OCHOBHOW JEATEIBHOCTH M MHbBIE IPUKA3bI,
3HaKOMHT PabOTHUKOB 0011€00pa30BATEIBLHOIO YUPEXKICHHS ¢ IPUKAa3aMHU O MOANHUCH B IEHb UX
U3JaHHUS.



3.13. Beger peructpaiuio oOpalieHuid TpakJaH B IIKOJTY, KOHTPOJUPYET CPOKH HCIOJHEHUS
oOpareHui.

3.14. Opranuzyer JUYHBIM IpUEM TpaxkJaH JUPEKTOPOM OOpPa30BATEIBHOIO YUPEXKIEHMs, BEAET
KHUTY ITOCELICHUM.

3.15. Beaer BHYTPEHHIOIO OTYETHO-CIIPABOYHYIO IOKYMEHTAITHIO.

3.16. Bemer yuer nmuuHOro cocraBa pabOTHUKOB IIKOJBI W YCTAHOBJICHHYIO JIOKYMEHTAIHIO II0
Kajlpam.

3.17. Odopmitsier iprem, IEpeBO]] U YBOJIbHEHHUE PAOOTHUKOB IIKOJIBI B COOTBETCTBHU C TPYIOBBIM
3akoHozaTenbCcTBOM Poccuiickoit  dexnepanyu, MOJOXKEHUSAMH, HHCTPYKUUSMH M IpUKa3aMu
JIUpEKTOpa 0011e00pa30BaTENbHOIO YUPEKICHHUS.

3.18. ®opmupyeT U BeaeT JIMUHBIE Jiefla pa0OTHUKOB IIKOJIbI, BHOCUT B HUX W3MEHEHHS, CBSA3aHHBIE C
TPYJIOBOM AEATEIBHOCTBIO.

3.19. 3amonnsieT, yU4UTHIBAET W XPAaHUT TPYAOBBIE KHWKKH PAOOTHHUKOB OO0IE00pa30BaTEIbHOTO
YUpPEXKICHUS, IPOU3BOIUT MOACUET TPYAOBOIO CTAXA.

3.20. Bplmaer chopaBKM O HAcTOAUIEH M TPOUUION TPYAOBOH JEATENBHOCTH pabOTHHKOB
00pa3oBaTeIbHON OpraHu3alyu.

3.21. Bener y4eT mpeaocTaBiIeHHs OTITYCKOB paOOTHHKAM, OCYLIECTBIISIET KOHTPOJb COCTABICHUS U
cobmroieHus rpauka ouepeIHbIX OTITYCKOB B LIKOJIE.

3.22. Benmer apXuB JIMYHBIX /€T M TOATOTABIMBAET JOKYMEHTHI MO HCTEUCHWH YCTAaHOBIICHHBIX
CPOKOB TEKYILIETrO0 XpaHEHHMs K cAade B apXuB 0O0I1e00pa3oBaTeIbHOIO YUPESKACHUs, BeAeT
HOMEHKJIATypy KaJIpOBBIX JICI.

3.23. OcymecTBisgeT ydyeT uacoB pabOThl IepcoHana o00pa3oBaTENbHOTO YUYPEKICHUS, B
YCTAaHOBJICHHBIE CPOKM 3allOJIHSET U cAAaeT B OyxraiaTepuio Tabeib ydera pabouyero BpEMEHH
PabOTHHKOB.

3.24. CornmacHO pacHoOpsDKEHUSIM M YyKa3aHHWAM JTUPEKTOpa MIKOJBI IedyaraeT u odopmisier
TpeOyeMylo JOKYMEHTALMIO A OpraHu3aluu padbodero mporecca B 001ie00pa3oBaTeIbHOM
YUPEIKACHUH.

3.25. 3aHumaercsi MOATOTOBKOW COBEIIaHMH paOOTHMKOB OpraHM3alid, cOOpPOM HEOOXOIUMBIX
MaTEepHaJIOB, OTOBEIICHWEM YYaCTHUKOB O BPEMEHH, MECTE, MOBECTKE JHS COBEUIAHHUS U WX
perucrpauuei.

3.26. SIBnsieTcs cekpeTapeM aIMUHUCTPATUBHOIO COBELIAHUS MPU AUPEKTOPE MIKOJIBI.

3.27. OobecneunBaeT 3almMTy MpaB M CcBOOOJ oOydarouIuxcsi, poauTeNned (3aKOHHBIX
npejcTaBuTeneit) npu 00paboTke NepPCOHANBHBIX JaHHbBIX.

3.28. Ctporo cobmoaaer KOHPHUIESHIIMATLHOCTD EPCOHAIBHBIX JAHHBIX M TPeOOBaHUS 10 3alUTE
1 0€30TMacCHOCTH TEPCOHANBHBIX AHHBIX TPU UX 00paboTKe, HEMOMYIIEHNE UX PaCcTIPOCTPAHEHHS
6e3 cornacusi CyobeKTa MepCOHABHBIX IaHHBIX WM HAIMYUS APYroro 3aKOHHOI'O OCHOBAHUSI.
3.29. Cobnronaer 3aKOHHOCTB 1ieJiell U crnoco0oB 00pabOTKK MEePCOHANBHBIX JTaHHBIX YYallUuXcs U
pabOTHHUKOB 00Pa30BATEIBHOTO YUPEKICHHUS.

3.30. Crporo co0ionaeT NOJOKEHUS HACTOSIEH WHCTPYKUUH, TPYAOBYIO IJUCHUIUIUHY H
YCTAQHOBJICHHBIM PEXUM JHS B IIKOJIE, CAHUTAPHO-TUTMEHUYECKHE HOPMBI Ha pabodyeM MecTe,
npaBujia ¥ TpeOOBaHUS OXPaHbI TPYAA U MOXKAPHOU 0€30MMaCHOCTH.

3.31. CBOEBpEMEHHO IPOXOAUT NEPUOJNUECKHE METULIUHCKUE OCMOTPBI.

3.32. CobnromaeT KylabTypy W OTHUKY OOIIEHHsS C pabOTHHKAMU W KOJIJIEramMH I0 paborte,
STHYECKHE HOPMBI MOBEJICHHS B 00I€00pa30BaTEIbHOM YUPEXKIEHUH, B OBITY U OOIIECTBEHHBIX
MecTax.

4. IlpaBa

enonpouzeooumens wikonvl 8 npedenax ceoeti KOMnemeHyuu umeem npaego:

4.1. Tlocne mepenayum JOKYMEHTOB TpeOOBAaTh OT HCIOJHUTENCH TPaMOTHOTO W TMPaBUIBLHOTO
O(I)OpMHCHI/IH Tpe6yeMHx JAOKYMCHTAJIbHBIX MaTCpHaJIOB, OTYCTOB, OTBCTOB.

4.2. 3anpammBaTh A JUPEKTOPA IIKOJBI OT PaOOTHUKOB HEOOXOAWMBIE MaTepUalIbl, TOKYMEHTBI,
OOBSACHEHUs] O TMPHYMHAX 3aJePKKU BBIIOJHEHUS KOHTPOIUPYEMBIX MOpPY4YEeHUil, TpeOoBaTh OT
WCTIOJTHUTENIEH TOpaOOTKU OPYUCHHIA.



4.3. 3anpaimuBarh y AUPEKTOPA YUPEKICHHUS PA3bsICHEHHUSI M YTOUHEHUS MO JaHHBIM MOPYyUEHUSM,
BBIAHHBIM  33J[aHHsIM, T[OJYy4aTb OT JAPYrdX paOOTHUKOB HH(MOPMAIHIO, JOKYMEHTHI,
HE0OXOIUMBIE I UCTIOTHEHUS IOPYYCHHI.

4.4. BuznpoBaTb KOIIMU PACHIOPSIIUTENLHON TOKYMEHTALUH.

45. BHoCHUTh TMpemIOKEHUS MO COBEPIICHCTBOBAHMIO OpraHU3allud JOKYMEHTO0OOpOTa,
JeTIOIPOU3BOJICTBA B 00PA30BATEILHOM YUPEIKIACHHUH.

4.6. Ha paboyee MecTO, KOTOpPOE COOTBETCTBYET TpeOOBaHHMSIM W HOPMaM OXpaHbl TpyHa,
MOKapHOU OE30MaCHOCTH.

4.7. 3anpamuBaTh y aIMUHUCTpALMU, MOJY4aThb W MPUMEHATh MH()OPMALMOHHBIE MaTepUalbl,
HOPMAaTUBHbBIE M IPABOBBIE JOKYMEHTBI, HEOOXOAUMBIE IJI BBIIOJHEHUS CBOUX JOKHOCTHBIX
00s13aHHOCTEH.

4.8. Ha mopasibHOE U MaTepuaibHOE MOOIIPEHHE, a TAK)KE Ha 3alUTy COOCTBEHHBIX UHTEPECOB U
WHTEPECOB paOOTHUKOB 00IIE00Pa30BATEIHLHOTO YUPEKICHUS.

4.9. 3HaKOMHUTBCSI C IMPOEKTAMHU PEUICHUH IUPEKTOpa LIKOJbl, KACAIOIIMUXCS BBINOJHAEMONU UM
GyHKINH, C JTOKYMEHTaMH, OIPEICISIONIMMH €ro mpaBa M OO0SM3aHHOCTH 10 3aHMMaeMOU
JOJKHOCTH, KPUTEPHUSIMH OLIEHKH KauecTBa HCIIOJTHEHHS CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH U
TPYAOBBIX (PYHKIIUH.

4.10. Ha o3HakomiieHHE ¢ UMEIOLIUMUCS MaTepuagaMy JIMYHOTO Jelia, OT3bIBaMU O CBOeH paboTe,
XKajobaMU W HHBIMM JIOKYMEHTaMH, OTpa)XarollMMM OLIEHKY TpyJAa JAeJONpOU3BOAUTENS,
MIPEIOCTABIIATD [0 HUM MOSICHEHHUS.

4.11. YyacTBOBaTh B paboTe OpraHoOB camMOyIIpaBieHUs 00pa30BaTEIbLHON OpraHu3aiuu, B padbore
obmiero coOpaHusi pabOTHUKOB, B OOCYKIEHHUU BOIIPOCOB, KACAIOIIUXCS HCIONHIEMbIX
JIEJIONPOU3BOJUTEINEM IIKOJIbI JOHKHOCTHBIX 00513aHHOCTEN.

4.12. Ha 3ammuty npodeccruoHalbHON 4ecTH M JOCTOMHCTBA, HEpas3ralleHue AUCHUIUTMHAPHOTO
(cmyxeOHOTr0) paccienoBaHus, UCKIIIOYas Ciydan, MpeyCMOTPEHHbIE 3aKkoHOM. Ha 3ammTy cBomx
npoeCCHOHATIBHBIX HHTEPECOB CAMOCTOSTENBFHO U (MJIM Yepe3 3aKOHHOTO MPEJCTaBUTENSA, B TOM
yyclie a/IBOKaTa), B Clly4ae JUCHMIUIMHAPHOIO WM CIYXEeOHOTo paccieloBaHusi, CBA3aHHOIO C
HECOOJII0JIeHNEM HOPM PO eCCHOHATBHOM 3THKU.

4.13. IloBeIIaTh CBOIO MPO(PECCHOHAIBHYIO KBATU(UKALINIO.

4.14. ]Jlenompou3BOgUTENb HMEET BCE IMpaBa, MPEAyCMOTpeHHbIE TpPyAOBBIM KOJIEKCOM
Poccuiickoit ®enepanuun, YcraBoMm, KosuiektuBHbIM J0roBopoM, lIpaBuinamum BHYTpEeHHETO
TPYAOBOT'O pacHopsiika U APYIMMH JIOKAIBHBIMU aKTaMu 00I1e00pa30BaTeNbHOTO YUPEXKICHHS, a
TaK)Xe IIPaBO Ha COI[MANIbHBIE TaPAHTHUH.

5. OTBeTCTBEHHOCTH
5.1. [lenonpou3BoiuTenb HECeT B MpejeNiaX, YCTAHOBJICHHBIX TPYJIOBBIM U (WJIH) TPaXJIAHCKUM
3aKOHOJIATEIECTBOM, OTBETCTBEHHOCTB 3a:

*  HapyIlIeHHEe NpaBUJ OPraHU3AMU BeJICHUS JIEIONPOU3BOICTBA.

*  HENpaBWIbHOE OPOPMIICHHE TPYIAOBBIX KHIKEK U JIMIHBIX JET;

*  HapylIeHHe IpaBui pueMa 1 ohopmiieHHs: Ha paboTy pabOTHUKOB;

*  TPaMOTHOCTh COCTAaBJIICHHBIX IOKYMEHTOB, O()OpPMIICHHE COTJIACHO HOPM M TpeOOBaHHWH,
CBOEBPEMEHHOCTh MPEA0CTaBICHHS (OTIPABKH ajpecary);

* HEe TIepeqadyy WIM HECBOEBPEMEHHYIO Tiepenady WH(QOpPMauud WIH JOKYMEHTOB
VCTIOJHUTEIIO M0 MOPYYEHUIO aIMUHUCTPAIIMH HIKOJIBI;

* pasriameHde KOH(pUACHIMATbHOW WH(POPMAIMHK, TIOIXYYSeHHOW B PE3yJbTaTe BBIOJTHEHHUS
CIyeOHBIX O00s3aHHOCTEH, IEepPCOHANBHBIX JaHHBIX paOOTHHUKOB, YYAIIUXCS W HX
ponuTenei (3aKOHHBIX TPECTaBUTENEH);

*  JIOCTOBEPHOCTbH IPEAOCTaBIIsIEMOI HH(POpPMAIINH, €€ CBOEBPEMEHHYIO ITOJITOTOBKY;

* COXpPaHHOCTb JAOKYMEHTOB, HaXOJSIIMXCS B KaOMHETE IEeNOMpPOU3BOAMUTENS, JTUUYHBIX eI
pabOTHHUKOB | y4alIuXcs 0011e00pa3oBaTeIbHOTO YUPEKICHUS;

* HEOKa3aHME TMepBOM JOBpaueOHOM MOMOIIM MOCTPaJaBIIEMy, HE CBOEBPEMEHHOE
M3BEUICHNE WU CKPBITHE OT aAMHUHHUCTPALMU OPraHU3allli HECYACTHOTO CIIydasl.




5.2. 3a HEBBINOJHEHNE WU HapylieHHuEe 0€3 YBaXUTEIbHBIX MPUYUH JOKHOCTHOW HMHCTPYKIIUH,
VYceraBa u [IpaBuil BHYTpPEHHETO TPYLOBOIO PAaCHOPsAKA, 3aKOHHBIX PACIIOPSIKEHUN IHUPEKTOpa
IIKOJIBI U MHBIX JIOKAJIbHO-HOPMATHUBHBIX aKTOB, a TaKXKe 3a MPHUHATHE PELICHUH, MOBJICKIINX
HapylLleHHE TpPYAOBOrO Ipolecca, pabOTHUK HECET IUCLUIUIMHAPHYIO OTBETCTBEHHOCTb B
MOPSIIKE, YCTAaHOBIGHHOM TpymoBbIM 3akoHOAaTeNnbcTBOM Poccuiickoit ®denepanun. 3a rpydoe
HapyleHHe TPYAOBBIX OOsS3aHHOCTEH B KayecTBE AMCLUUIUIMHAPHOTO HAKa3aHUS MOXET OBITH
MIPUMEHEHO YBOJILHEHHUE.

5.3. 3a npuMeHeHue, 1axe OJJHOKPATHO, CIIOCOOOB BOCIIUTAHUS, BKIIOUYAIOIIHNX B ce0s puzmueckoe
U (WIM) TICUXOJOTUYECKOe HACUJINE HaJ JIMYHOCThIO peOeHKa, JAeNIONPOU3BOAUTENb MOXKET OBITH
OCBOOOXKIEH OT 3aHMMaeMOM JIOJDKHOCTH COTJIaCHO TPYJOBOMY  3aKOHOAATEIbCTBY U
®denepansHoMy 3akoHy «O0 oOpasoBanuu B Poccuiickoit ®Denepanumy. YBOJBHEHHE 32 TaKoOU
MIOCTYIOK HE IPUHUMAETCA 32 Mepy AUCUUILTMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HeBbINOJHEHHWE TpeOOBaHWU OXpaHbl TpyJa, HECOOMIOACHHUA NPABWI MOXKAPHOU
0€30MacCHOCTH, CAaHUTAPHO-TUTMEHUYECKUX MPaBWJI U HOPM JEJIONPOU3BOJUTENb IIKOJIBI HECET
OTBETCTBEHHOCTb B INpEJeNax ONpEeAENEeHHbIX aJMHHHMCTPAaTHUBHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu.

5.5. 3a yMbIIUIEHHOE NpPUYMHEHUE 0011e00pa30BaTEIbHOMY YUPEKACHUIO WM YyYaCTHUKaM
y4e0HO-BOCIIUTATEIbHBIX OTHOIICHUN yIIepOa B CBS3H C HCIOJIHEHHEM (HEHCIOIHEHHEM) CBOUX
JOJDKHOCTHBIX  00SI3aHHOCTEH JI€JIONPOU3BOJUTENL HECET MATEepHAIbHYI0 OTBETCTBEHHOCTh B
MOpAJIKE U TpeAeNiaX, YCTAHOBJICHHBIX TPYIOBBIM M (MJIM) TPAKIAHCKUM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

6. BzaumoorHomenus. CBSA34 M0 A0JKHOCTH

Jlenonpon3BoauTeNns 0011e00pa3oBaTEIbHOTO YIPESIKIACHHSL:

6.1. PabGoTaeT B pexnmMe HOPMUPOBAHHOTO pabovero AHS MO rpaduKy, COCTAaBICHHOMY HCXOMS U3
40-qacoBoil pabodeil HeHeNW, W YTBEPKIACHHOMY JTUPEKTOPOM 0O0IIe00pa3oBaTeILHOTO
YUPEXKICHUS.

6.2. OOmenuBaeTcss WH(pOpPMAIUEH [0 BOMPOCAM, OTHOCSIIMMCS K €ro KOMIICTCHITMH, C
aJIMUHHCTpaIMel, Oyxraiarepueil, mNeAarorndyecKuMu pabOTHUKaMU U OOCITY>KHBAIOIIUM
MIEPCOHAJIOM IIKOJIBI, C POAUTEISIMU YIAITUXCS (JIUIAMUA UX 3aMEHSFOIINMH).

6.3. Ilomy4aer oT nupekTopa 00Ie00pa30BaTENBFHOTO YUpEXAeHUS UH(OPMAIMI0 HOPMaTHBHO-
MPaBOBOTO M OPTaHU3AI[MOHHOTO XapakTepa, 3HAKOMHUTCS TOJA PACHHCKy C HEOOXOIMMBIMH
JOKYMEHTaMHU.

6.4. BoBpemsi cooOmiaer IUPEKTOPY WIKOJIBI U €r0 3aMeCTHTENsIM 00 WH(OpMaluu, MpUKa3ax,
paciopsHKeHUSIX M HHOM TOKYMEHTAIUH, TOCTYIHUBIICH MO 3JIEKTPOHHOM MOUTe.

6.5. Bo BpeMsi OTCYTCTBHSI JACIIONPOU3BOAMUTENS €ro OOSI3aHHOCTH BBITIOJNHSIET COTPYIHUK,
uMeromii Bce TpeOyromuecss nmpodeccHoHaIbHble 3HAHHS, YMEHUS M HaBBIKH, HAa3HAUYEHHBIH
MIPHUKA30M TUPEKTOpa yupexaeHus. JJaHHbIH COTPYAHHUK MPUOOPETAeT COOTBETCTBYIOIINE MTPaBa
HECEeT TMIOJIHYI0 OTBETCTBEHHOCTh 3@ KadeCTBEHHOE BBIMOJIHEHHUE BO3JIOKEHHBIX Ha HEro
00s13aHHOCTEH.

6.6. CaMocCTOSATENBHO IIIAHUPYET CBOIO PabOTy Ha KaXKJbIi JI€Hb.

6.7. Ilepenaer nHGOPMAIUIO U TIOKYMEHTHI, PACTIOPSKEHUST aIMUHUCTPALIUU paOOTHUKAM LIKOJIBI,
uHpOpMHUPYET paOOTHUKOB O COBEIAHUX, TPEOYET OT UCTIOIHUTENEH TPaMOTHOTO U IPAaBUIIBHOTO
oopmieHnst TpeOyeMBIX JOKYMEHTAIBHBIX MaTepPHAJIOB, OTYETOB, OTBETOB.

6.8. Mudopmupyer 3amecTuUTeNns AUPEKTOpa IO aJMUHHCTPATUBHO-XO3SMCTBEHHONH paboTe
(3aBxo3a) 000 BceX HeNOCTaTKaX B OpPraHHU3allMM YCJIOBHM €ro JesTeNbHOCTH (OTCYTCTBUU
KaHUEJIAPCKUX MPUHAJIEKHOCTEH, PEMOHTE OPITEXHUKU MM MeOeN), COOTBETCTBHM Paboyero
MecTa HOpPMaM OXpaHbl TpyJda H IOKapHOW O€30MacHOCTH. BHOCHT CBOM TPEIOKEHUS II0
YCTPaHEHHUIO HEJOCTATKOB, TI0 ONTUMH3AIMU PAOOTHI AETIOPOU3BOANUTEIIS.

6.9. CBoeBpeMeHHO WH(POPMUPYET PYKOBOJIUTENS OpraHu3anuud (MpU OTCYTCTBUM — WHOE
JOJDKHOCTHOE JIMII0) O HECUACTHOM Ciy4ae, 3aBX03a — O BOSHUKHOBEHUHU aBAPHIHBIX CUTYallUi B
paboTe cucteM BOJOCHAOXKEHUS, KaHAIM3AllUY, a TaKXKe MPHU JAPYTUX BBISIBICHHBIX HAPYIICHHIX
CaHUTAPHBIX TIPABUIL.




6.10. UadopmupyeT aupekTopa MIKOJbI (MPU OTCYTCTBHM — WHOE JOJDKHOCTHOE JIUI0) O (hakTe
BO3HHKHOBEHUS TPYNIOBBIX HH(PEKIMOHHBIX U HEUMH(EKIMOHHBIX 3a00J7eBaHUN, aBapHHBIX
cuTyauuit B paboTe cCcHCTeM JJIEKTPOCHAOXKEHUS, TEIJIOCHAOXKEHHUs, BOJOCHAOKEHUS,
BOJIOOTBEJICHUS, KOTOPBIC CO3JAI0T YIPO3y BOSHUKHOBEHHS U PACIPOCTpaHEHUs] HH(PEKIIMOHHBIX
3a00JIeBaHUHN U OTPaBJICHUMN.

7. 3akyI04UTeIbHBbIE M0JT0KEHUS

7.1. O3nakomsieHHe paOOTHHMKA C HACTOALICH WHCTPYKIMEH OCYIIECTBISIETCS MpH IMpHEME Ha
paboTy (10 MOANMMCAHKS TPYAOBOTO IOTOBOPA).

7.2. OpuH 3K3eMIUISIp AODKHOCTHOW HMHCTPYKIMH HAXOAWUTCS y paboTomarens, BTOPOH — y
paboTHHKA.

7.3. ®akT 03HaKOMJIEHUS] PaOOTHUKA C HACTOSIIEH MHCTPYKIMEH MOATBEPXKAAETCS MOMAMUCHIO B
SK3EMILIAPE JTOJIKHOCTHOW HWHCTPYKIMH, XpaHsAlleMcs y paboTojaTelns, a TakkKe B JKypHaie
03HAaKOMJIEHUS C IOJPKHOCTHBIMU UHCTPYKIMSIMH.

enonpouzeooumens / /

C 0ondicHocmHOl UHCMPYKYUell 03HAKOMIEH (@), 00Ul IK3EMNIAP NOTYYUL (@).
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